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T Ha Néi, ngay 13 thing 5 nam 2014
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QUYET DINH

Véviéc ban hanh “Quy ché hoat dong cia Ngwoi dai dién von cua
Tong cong ty Cong nghiép tau thuy tai cac doanh nghiép khac”

| 'HQI PONG THANH VIEN Q
TONG CONG TY CONG NGHIEP TAU THUY

Cin ct Luat Doanh nghiép s6 60/2005/QH]11 ngay 29/11/2005;

Can cir Quyét dinh s6 3287/QD-BGTVT ngay 21/10/2013 cia Bo Giao
thong van tai vé viec thanh 1dp Tong cong ty Cong nghiép tau thuy;

Can ctr Piéu 1é to chtre va hoat dong cua Tong cdng ty Cong nghiép tau
thuy ban hanh kém theo Quy¢ct dinh s6 3990/QBE-BGTVT ngay 06/12/2013 cua
Bo Giao thong van tai;

Theo dé nghi cua Tong giam doc Tong cong ty Cong nghicp tau thuy,

OUYET PINH:

Dicu 1. Ban hanh kém thec Quyét dinh nay Quy ché hoat dong cua Nguoi
dai dién von cua Téng cong oy Cor:g neghicp wau thuy tail cac doanh nghi€p khac.

Piéu 2. Quyét dinh nay co6 hiéu luc ké tir ngay ky.

Piéu 3. Céac 6ng (ba): Tong giam doc, Truong cac Ban chuyén mon, Chanh
Van phong, Thu trudng cac don vi truc thudc Toéng cong ty va cac ca nhan co hén
quan chiu trach nhi€ém thi1 hanh Quyét dinh nay./ M

No'i nhan: /'-/13:

- Nhu diéu 3:

- Thanh vién HDTV;
- Ban TGD:;

- Luu VP, TCNS, H1 .




BO GIAO THONG VAN TAI CONG HOA XA HOI CHU NGHIA VIET NAM

~ TONG CC)N(; TY Doc lap - Tw do - Hanh phuc
CONG NGHIEP TAU THUY

[la Noi, ngay 4. thang 4 nam 2014

QUY Clii

HOAT DONG CUA NGUOI DAI DIEN VON CUA TONG CONG TY CONG
NGHIEP TAU THUY TAI CAC DOANH NGHIEP KHAC

(Ban hanh kem theo Qwef dinit s6 <94 /OD-CNT ngay //5 thang 5 ndm 201<
craHGi dong thanh vién Tong cong ty Cong nghiep tau thiy)

CHUONG 1
NHUNG QUY DINH CHUNG

Diéu 1. Pham vi diéu chinh va doi twong ap dung

1. Pham vi diéu chinh: Quy ché quy dinh ve ché do hoat dong cua Nguol dai dién
von cua Fong cong ty tal cac doanh nghi¢p co von dau tu ctia Tong cong ty; moi quan

hé gitta Tong c¢ong ty va Nguo1 dai dign von trong viee thuc hien quyen, trach nhiém

va nghia vu cua Chu s¢ hiru, ¢6 dong, thanh vién gop von d6i vai phan von cua Tong
cong ty tair cac doanh nghi¢p khac.

2. Poi trong ap dung: Quy ché nay ap dung doi véi T(mg cong ty; Nguo1 dar dien
von cua Tong cong ty tar cac doanh nghicp khac; cac td chirc, cac ca nhan cé lién

quan dén hoat dong ctia Nowoi dai dién von cua Téay cdng ty tai cac doanh nghiép
kA,

Dicu 2. Giii thich tir ngiv

l.Cong ty me - Tong cong ty Cong nghiép tau thiy duoc thanh 1ap theo Quyét
dinh s0 3287/QD-BGTVT ngay 21/10/2013 cua Bo Giao thong van tai (sau day ¢oi
tat la Tong cong ty).

2. "Doanh nghiép khac” la cac doanh nghi¢p hoat dong theo Luat Doanh nghicp

do 1 ong cong ty nam gitr 100% von diéu 1é hodc mot ty 1é khac, bao gom: cac cong
ty con, cong ty lién két cia Tong cong ty.

3. Cong ty con cua T¢ ong cong ty: la cac doanh nghi¢p do Tong cong ty gilt quyén

chi phoi; duoc to chire dudi hinh thirc cong 1y ¢6 phan, cong ty TNHH MTYV, cong ty
TNHH 2 thanh vién tro lén.

4. Cong ty licn két ciia Tong cong ty: la cac doanh nghigp co von gép cua Tong
cong ty nhung Tong cong ty khong giti quyén chi phoi.

5. Nguot dar dién von cla T6ng cong ty tar doanh nghi€p khac la ca nhan duoc
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Hoi dong thanh vién Tong cong ty bo nhiém, uy quyén bang van ban lam dai dién
chil s& hiru, dai dién mot phan hodc toan bd von gdp ctia Tong cong ty tar doanh
nghiép khac, thay mat Tong cong ty thuc hién toan bo hoac mot so quyeén, trach
nhiém va nghia vu ctia Chu sé hitu, co dong, thanh vién gop von talt doanh nghi€p
theo quy dinh cua phap luat va quy dinh cua Tong cong ty, bao gom Nguo1 dai dien
von tai cac cong ty TNHH MTV do Tong cdng ty nam g1t 100% von diéu 1é la thanh
vién Héi dong thanh vién/Chu tich cong ty (sau day goi tat 1a dai dién chu so hitu) va

nguol dai dién von cua Tong cong ty tal cong ty co phan va cong ty TNHH 2 TV tro
len (sau day goi tat 1a nguo1 dai dién).

6. Van ban uy quyen la van ban duoc ban hanh dud1 dang Quyet dmh trong do

Tong cong ty bd nhiém/ddng y cir mét hodc nhiéu ca nhan lam dai dién von cta Tong
cong ty tal doanh nghi¢p.

7.Ngay lam viéc dugc tinh tir tht Hai dén thir Sau hang tuan (khong ké ngay
nghi L€, nghi Tet, ngay nghi hang tuan).

Piéu 3. Nguyén tic va hinh thirc civ v quyen dai dién

1. Tuy theo quy mé véa cta doanh nghiép, ty 1& von cia Tong cong ty tai doarh
nghi€p, ngank ngh.: kinh doanh cua doanh nghi€p, dac di€m, tinh hinb hoat doug cua
doanh nghi€p, nang luc cua can bd va chlen lugc, muc tieu cua Tong cong ty d6i voi

tung doanh nghiép, Téng cong ty s& quyet dinh sb luong, thanh phan va co cau Nguoi
dai dién von phu hop.

2. Hinh thuc cu uy quyen dai dién: Tong cong ty thuc hien vigc cu uy quyén dai

dién thong qua quyét dinh bo nhiém hoic quyet dinh cir Gy quyén (theo mau quy dinh
tai Phu luc 10/BC-CNT-NPD) ctia Quy ché nay.

3. Truong hop Tong cong ty uy quyén cho tir 02 (hai) Nguoi dai dign von tro lén
tat mot doanh nghi¢p khac thi Tong cong ty xac dinh cu thé s co6 phan va s6 phiéu

bau uy quyén cho moi Nguoi dai dién va giao cho mot nguot dai dign von chiju trach
nhiém phu trach chung (goi tat 1a Nguoi dai dién phu trach chung).

4. Truong hop Tong cong ty khong/chua cu uy quyen dai dién von, khi dé Tong

cong ty s& truc tiép thuc hién quyén va nghia vu cta co dong/thanh vién gép von tai
doanh nghiép.

Dieu 4. Dieu kién va tieu chuan Nguwoi dai dien von

1. La ca nhan do Cong ty me - Tong cong ty Cong nghiép tau thuy quan ly hoac
la can bd chi chot cac don vi thanh vién (tru nhiing can bo la nguol do cac co dong
khac tham gia trong cac cong ty lién doanh, lién két ctr va quan 1y).

2. Cé du nang luc hanh vi dan su va khéng thudc doi tuong bi cam thanh 1ap va
quan ly doanh nghiep.

3. C6 pham chat dao duc tot, ¢o suc xhoe dam duong nhiem vu.

4. C6 hiéu biét phéap luat, cd y thuc chap hanh phép luat.
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Co trinn 40 chuyén mon bac dai hoc tro 184, co ki nang, <ini nghiem thire té

-

03 (ba) rim tra 1én vé quan 1y tai ok inh doanh nghi¢p, ve kinb doaﬂ“' va td chire quan

ly doanh nghiép phu hop v yeu ca 1 caa vi tri duoc uy quyén lam Nguodi dai dién.

ITruong hop doanh nghiép co vf,u to nude neoai thi Nguoi dar dién phai co du trinh
do ngoai ngir dé lam viéc truc (iep VGl iroudi nuoc ngoai.

5. Nguoi dai dién von khong phai la bo, me, vo hodc chong, con, anh, chi, em

rudt clia cac thanh vién Hoi dong thanh vién, Ban Tong aiam doc, Ké toan truong,
Kiém soat vién cua Tong cong ty/thanh vién Hoi dong quan tri va Tong o1am
doc/Glam doc clia cong ty ma can bo do lam Nguot dai dién von; khong ¢6 quan he
g6p von thanh lap cong ty, cho vay von, ky két hop dong mua, ban vo1 cong ty cé von

gop cua Tong cong ty ma neudi do duoc cu truc tiép quan ly, trir trudng hop cé co

phan duoc mua khi doanh nghiép nha nudc ¢ phan héa va céc ndi dung quy dinh tai
khoan 7 Piéu 11.

6. Khong thudc doi tuong dang trong thot gian b1 xem xét xu ly ky luat, diéu tra,
truy 10, Xét xir vi trong thoi gian thi hanh quyét dinh ky luat tir khién trach tro 1én.

7. Cac tiéu chuan khéc theo quy dinh cua phap luat va Tong cong ty.

8. Ngoai cac tiéu chuan néu trén, trudong hop Nguoi dai dién von duoc Tong cong
ty gui tham gia (ng cir vao Hoi dong quan tri/Hoi dong thanh vién, Giam doc/Tong
giam doc, thanh vién Ban Kiém sot phai ¢6 du tiéu chuan va diéu kién theo quy dinh
ctia Ludt Doanh nghiép. cac van ban phap luat lién quan va Diéu 1é cong ty.

9. Cac truong hop khéac do cap ¢6 tham quyén bd nhiéin, cir Nguoi dai dién von

xem xct quyet dinh.
Dic¢u 5.Nhiém ky Newoi dai dién vén

|. Nhiém ky Nguoi dai dién von 1a nhiém ky Hoi dé‘mg quan tr1 hoac Hoi déng
thanh vién doanh nghiép. Truong hop Nguor dar dign von duge cu uy quyén dai dién
trong nhi¢m ky Hoi dong quan tri/Hoi dong thanh vién doanh nghi¢p thi nhiém ky

ciia Nguoi dai dién von la thoi han con lai cua nhiém ky Hoi dong quan tri/Hoi dong
thanh vién doanh nghiép dé.

2. Irong truong hop dac biét, tuy tung truong hgp cu thé Tong cong ty co the

xem xet keo dai thoi gian cur uy quyén dai dién doi véi Nguoi dai dién von dén tubi
hodc qua tudi nghi huu.

3. Ngudi dai dién von cé thé bi thay thé trudce thoi han theo cac quy dinh tai Diéu
7 Quy cheé nay.

Dicu 6. Quy trinh va ho so cir uy quyén Ngwoi dai dién von

I. Can ctr vao tinh hinh doanh nghiép va doi chién véi tieu chuan Nguo1 dai dign

von néu tai Quy ché nay, Tong cong ty tién hanh xac dinh s luong, co ciu, ngudn

nhan sur va du kién nhan su cu the 1am ngudi dai dién von.

2. Trén co sér két aua thge hien quy trinh b ‘.om can b oling nhu trao d6i véi
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can bg du kién lam Nguro1 dai dién von va cac co quan, don vi lien quan.

Hoi dong than) vién Tong corg ty ¢ vin ban gidi thiéu Nguoi dai dién vou tham
gla ung cu vao cac chuc danh lanh dao, quan ly tai cac doanh nghi¢p khac; néu trung
cu thi Hoi dong thanh vién Tong cong tv chinh thire ¢6 quyét dinh bo nhiém/y
quyén phan cong, giao nhiém vu cho Ngum dai dién von dén nhéan cong tac tai doanh

nghiep da trung cu va gitr chtre vy theo két qua cia Dai hoi dong co dong hoi nghi
thanh vién gép von bau.

3. Ho so Uy quyén Ngudi dai dién von bao gom:

a. So yéu 1y lich theo mau 2C-BNV/2008 ban hanh kém theo Quyét dinh sb

02/2008/QD-BNV ngay 06/10/2008 cua Bo truong Bo Noi1 vu (Phu luc 11/BC-CNT-
NPD);

b. Ban sao chung minh thu nhan dan hoéc ho chiéu cé ching thuc ctia co quan
c6 tham quyén;

c. Ban tu nhan xet, danh gia qua trinh cong tac;

d. Ban nhan xét ctia Hoi dong thanh vién hodc Chu tich céng ty noi quan ly can
bo (veé uu diem, khuyet diem);

d. Ban nhan xét (dong y hay khong dong y) cua cap uy dang cé két qua phiéu
g101 thiéu tin nhiém;

e. Ban nhan xét cua cép uy hoac chiah quyén noi cu tru theo quy dinh;

f. Ban ké khai ta1 san;

¢. Ban ké khai nguon che con di hoc nudce ngoai (néu ¢d);

h. Cac ban sao van bang, chung c~i dao tao, bdo1 dudng (cd cong chung hoac
dong dau cua co quan sao y ban chinh);

1. Cac két luan kiém tra, thanh tra giai quyét khiéu nai té cdo va cac giay to lién
quan khac dé1 vo1 nguot dugce gidn thicu bo nhi€ém (ne€u co).

4. Ban To chuc nhan su va dao tao Tong cong ty co trach nhiém hudng dan va
thuc hién cac quy trinh néu trén: Tiép nhan ho so, tham dinh va luu ho so cu uy
quyen Nguot dai dien von.

Piéu 7. Thay d6i Nguai dai dién von

1. Vigc thay doi Nguo1 dai dign von duoc Tong cong ty thuc hién trong truong

hop mién nhiém, bai mién/cach chirc hoic do yéu cau vé cong tac tai co cau, cong tac
can bd cua Tong cong ty.

2. Nguoi dai dién von duoc mién nhiém hay bi bai mién/cach chuc trong cac
truong hop sau:

a. Khong du stre khoe, dén thoi han nghi huu hay duoc diéu dong, bo tri cong
tac khac theo yéu cau vé cong tac can bd cca Tong cong ty.

b. B4o céo khong frung thuc tinh hinh tai chinh, hoat dong san xuat kinh doanh



cua doanh nghiep tu 02 lan trd 1én hodc 01 lan sai nghi€ém trong.

c. Lam dung quyén dai dién tkidu trach nhiém, khong hoan thanh nhiém vu
duoc giao hoac vi pham phap luat ctia Nha nude nhung chua dén muice phai truy ctru
trach nhicm hinh su.

d. Cay mat doan két ndi bo nghiera trong va khang con du uy dn, aieu kien va
tiéu chuan dé lam Nguoi dai dién von. '

d. V1 pham nhiéu 1an cac quy dinh tai Quy ché nay va cdc quy dinh hén quan

hodc vi pham 1 lan nhung ¢ay hau qua nghiém trong va phuong hai dén loi ich, uy tin
cua ong:, cong ty.

e. Cac quy dinh khac cta phap luit vé mién nhiém, bai mién/cach chirc Nguoi
dai dién von.
3. Tham quyén va thu tuc thay thé Nouoi dai dién von duoc thuc hién nhu doi vai
viéc cir Nguoi dai dién von theo quy dinh tai Diéu 6 Quy ché nay.

~ CHUONG I ,_..
QUYEN, NGHIA VU GIUA TONG CONG TY
VA NGUOI DAI DIEN

Dleu 8. Quycn nghia vu cua Tong cong ty doi voi Pai dién chi sé hivu va
quyen nghia vu cua Dai di¢n chu so hiru do6i véi Tong cong ty

- Quyeén, nghia vu cla Tong cong ty déi vol Dai dién chu so htu va quyeén,
ngjhm vu cua Dai dién chii s& hiru d6i vei Tong cong ty dugc thuc hién theo quy dinh

ctia Luéat doanh nghiép, Piéu 1é cua Téng cong ty,, Piéu 1&é Cong ty va cac quy dinh
khac hién guan.

2. Dai dién chu s& hiru thue hién che do thong tin, bao cdo Tong céig ty theo quy
dinh tat Chuong 111 Quy ché nay.

Di¢u 9. Quyén cua Tong cong ty doi voi Ngwoi dai dién von

1. B6 nhiém, mlen nhi¢m, khen thuong va ky luat Nguoi dai dien von thay thé

Nguot dai dign von bat ctr khi nao néu xét thay can thiét va theo yéu cau vé cong tac
can bo cua Tong cong ty.

2. Gioi thiéu dé Dai hoi dong co dong/Hot déng quan tri/Hoi dong thanh vién

doanh nghiép bau/bo nhiém Ngudoi dai dién von vao céac chuc danh quan ly, diéu
hanh cua doanh nghiep.

3. Chi dao bang van ban Nguoi dai dién von thuc hién biéu quyét cac van dé quan
trong dugc quy dinh tai khoan 4, Piéu 12 cua Quy ché nay tai cac cudc hop Dai hdi

dong cod dong/Hoi dong quan tri/Hoi dong thanh vién doanh nghiép theo chu truong
cua Fong cong ty.

4. Yéu cau Nguoi dai dién von bao cao theo ché do duge Tong cong ty quy dinh
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tai Quy ché quan ly vdn cla Toéng cong ty tai doenh nghiép khac, Quy ché kiém tra,
glam sit va danh gia higu qua hoat dong doanh nghigp cua long cong ty va tar Quy

ché nay; bao cdo bat thuong trong truong hop can thiét vé bat ky noi dung lién quan
dén doanh nghi¢p ma Tong cong ty quan tam.

5. Chi dao bang van ban Nguot dai dign von thuc hién viéc quan ly, diéu hanh

doanh nghlep phu hop véi chién luoc, chu truong va theo phuong an phm hop kinh
doanh gifta cac don vi thanh vién trong 1ong céng ty.

6. Kiém tra, giam sat hoat dong cua Nguoi dai dién von, phat hién nhing thicu

sot cua Nguoi dai dién von dé cé bién phéap ngan chin, chan chinh va thay thé Nguoi
dai dién von kip thoi.

7. Quyet dinh tién luong, phu cap, tien thudng va céc van dé dai ngo voir Nguoi
dat dién vén theo quy dinh.

8. Cac quyén khac ctia Chu so hiu, thanh viéen gop von hodc ¢6 dong theo quy

dinh cua phap luat va tai Quy ché quan Iy von cua T¢ ong cong ty tat cac doanh nghiép
khac.

Dieu 10. Nghia vy cia Tong cong ty doi véi Nguwoi dai dién von

1. Tao diéu kisn thuin loi dé Nguot dat dien von thuc hién nghia vu va quyén han
cua minh tai cac doanh nghigp theo quy dinh cua phap luat va Biéu 1é ctia doanh
nghigp.

2. Dam bao quyén loi ctia Nguoi dai dién von theo quy dinh tai Quy ché quan Iy
can bd cua Tong cong ty.

3. Chi dao kip thoi Nguoi dai dién von xtr ly cac van dé lién quan dén quyén loi,
nghia vu cia Chu s& hitu/thanh vién hodc co dong tai doanh nghiép va dinh hudng
doanh nghiép hoat dong phu hop voi chién luoc cta Tong cong ty. Co van ban chi
dao Nguoi dai dién von cham nhat trude khi doanh nghiép t6 chic dat hoi/hop veé cac
van dé néu tai khoan 4 Diéu 12 Quy ché nay ma Nguoi dai dién von xin v kién bing
van ban dé Tong cong ty giai quyct (Qua thot han nay ma Tong cong ty khong co van
ban chi dao thi duge xem la dong y vai dé xuat cua Nguot dar dign von va Nguot dat
dién von dugc quyén bicu quyét theo ndi dung da dé xuat.

4. Cung cap thong tin can thiét, kip thoi vé cac giao dich noi bo gitta Tong cong
ty va doanh nghi¢p khac.

Pieu 11. Quyén cita Nguoi dai dién von
I. Nguo1 dai dign von duge 'long, cong ty gio1 thicu tham gia ung cu va bau vao
Hoi dong quan tri/Ho1 dong thanh vién, Ban Kiém soat doanh nghiép; gidi thiéu git

cac chuc danh quan ly cua doanh nghiép theo quy dinh cua LLuat doanh nghi¢p va
Picu I¢ cong ty.

2. Dugc tra luong, thuong va huong cac ché do chinh sach cua Tong cong
ty/Doanh nghiép theo quy dinh cua Tong ~éng tv/Doanh nghiép.
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3. Puoc quyfin quyét dinh nhiing van dé lién quan dén hoat dong cula doanh
ng:jhlep theo Diéu 1¢ doanh nghiép, quy dinh cua phap luat va theo sy phéan cap cua
Tong cong ty trong tung linh vure.

4. Duoc quyén dé xuat v kién véi Tong cong ty vé nhiing noi i dung quy dinh tai
khoan 4 Diéu 12 Quy ché nay.

5. Puoc quyén bao luu y kién trong truong hop ¢é v kién khac véi y kién chi dao
cuia Tong cong ty nhung van phai thuc hién chi dao cia Tong cong ty.

6. Duoc quyén cht dong tham glay klen biéu quyét tai cudc hop Hoi dong quan

tri/ Ho1 dong thanh vién, Dai hdi dong ¢6 dong, Ban siam dbc ngoai cac van dé néu
tai khoan 4 Piéu 12 Quy ché nay.

7. Nguot dai dien von dugc quyén mua co phleu phat hanh thém, trai phiéu
chuyen doi thee G iyét dinh cua doanh nghiép ¢ :han (trd trudng hop dugc mua theo
juyen cua (,r) dong hi¢n htru) thi phai bao cao bang van ban cho Tong cong ty. Tong
cong ty quyét dinh bcmg van ban s6 luong ¢6 phan Neudi dai dién von duoc mua theo

mue do dong gop va két qua thue hien nhiém vu cua Nguoir dar dign von. Phan con
lai thudc quyén mua cua Tong cong ty.

a) lruong hgp Nguoi dai digén von duoc ctr lam dai dign von cua Tong cong ty
tai nhiéu don vi, tht dugc uu tien lua chon thuce hign quyen mua ta1 01 don vi. Nguoi

dat dign von cua Fong:, cong ty tai doanh nghiép ¢b phan ¢o trach nhiém chuyén phan
quyén mua co phan con lai cho Tong cong ty.

b) Truong hop Nguol dat dién von khong bao cao vé viée duoc quyen mua cd
phiéu, trai phleu chuyén doi tai doanh nghiép c6 phan thi bi xem xét mién nhiém tu
cach dai dign von nha nudce tar doanh nghiep khac va phat chuyén nhuong lai cho
Tong cong ty so co phiéu, trai phiéu chuyén doi chénh léch vuot qua mirc dugc mua
theo quy dinh trén theo gia dugc mua tar thoi diém phat hanh. Truong hop Nguon dai
dien von da ban c6 phiéu nay thi phai nop lai cho Téng céng ty phan chénh léch giira

gla ban ¢6 phiéu theo gia thi truong tai thoi diém ban vai gia mua va cac chi phi khac
(néu co).

Dicu 12. Nghia vu ciua Ngwon dai dién von

Tuy thude vao vai tro la Nguon dal dien von duoc Tong cong ty g120, Nguol
dai dién von c¢é nghia vu thye hign mot cach can trong khi thuc hién quyén cua Co

¢--ag, Thann vien gop von, Bén lién doanh trong pham vi céi.g vide ctia minh v& cac
Vil de 5AU:

l. Tuan thu cac quy dmh tar Quy c: 1é nay, cac quy dinh khac cua Tong cong ty

doi vai Neuoi dai dién von, Didu 18 doanh nghiép va cac quy dinh cua phap luat ¢6
lien quan.

2. Nguoi dai dién von tai cac doanh nghiép cé von chi phdi cua Tong cong ty co
tlach nhiém dinh hudng, hudng dan doanh nghiép do minh dai dién thuc hién chién

luoc, chu truong va phuong an phoi hop kinh doanh gitra cac don vi cta Tong cong

—



ty.

3. Thue higén ché do bao cdo Tong cong ty theo quy dinh tai Quy che & quan v vén
cllia Tong cong ty tai céc doanh ~ghicp khac, Quy ché kiém tra, gram sat, Ganh gla
hiéu qua doanh ngh1ep cua THng cong iy va cua Quy chié nay; chid dong dé xuat cac
kién nghi, giai phap de nang cao hi¢u qua vAn nha nudc, dic biét doi voi cac thong
tin lién quan dén viéc doanh nghiép hoat dong thua 16, khong dam bao kha nang

thanh toan, khoéng hoan thinh muc tiéu, nhiém vu do Tong cong ty giao hodc nhiing
treong hop sai pham khac.

4. Gui Béo céo va kién nghi dé xuat kém theo céc tai licu lien quan Ve 'Iong cong
ty cham nhat 07 ngay lam vi¢c truge khi doanh nghi¢p to churc dai hoi/hop dé xin y
kién chi dao cua Tong cong ty veé nhing van dé ma theo phan cap thudc tham quycn

ctia Tong cong ty dé thong qua/blul quyet trong cac cugc hop Dai hoi dong co
dong/Hoi dong quan tri/Hai dong thanh vién doanh nghiép, cu the la:

a) Muc tiéu, nhiém vu va nganh, nghé kinh doanh; 16 chuc lai, oiai the va yéu
cau pha san doanh nghiep;

b) Dicu I¢ va stra doi, bo sung dicu 1& ctia doanh nghiép:

¢) Vigc tang hoac giam von dicu 1¢; thoi diém va phuong thuc huy dong von;

loal ¢ phan va tong sO ¢O phan cua tung loat duoc quyén chao ban; viéc mua lai trén
10% tong s6 ¢o phan dd ban ctia mdi loai;

d) Viéc dé cir dé bau, kién nghl micn nhiém, bai nhiém, khen thuong, xU 1y vi
pham cua thanh vién Hoi dong quan tri, Cha tich Hoi dong quan trf, Chu tich Hoi
dong thanh vién, thanh vién Ban klcm soat. Dé ctr dé bo nhiém, kizn ng ol hien
nhiém, ky hop donf*, cham dut haop dong voi Tong giam doc (Giam doc; doanh
nghiep. Thu lao, 11én luong, ticn thuong va loi ich khéc cua thanh vien Hos dong quan
tr1, thanh vién Hoi dong thanh vién, thanh vién Ban kiém soat, '1'¢ ong oram doc (Gi1am
doc) doanh nghiép; s6 luong thanh vién Hai dong quan tri, thanh vién Ban kiém soat,
Phoé Tong giam doc (Phé giam doc) doanh nghiép:;

e) Chién luoc, ké hoach san xuat kinh doanh va ké hoach dau tu phat trien 5
nam cta doanh nghiép; danh muc cac du an dau tu nhom A, B hiang nam;

f) Chu truong gdp von, nam giir, tang, giam von nha nudc dau tu vao doanh
nghiép khac; thanh lap, t6 chuc lai, glal thé chi nhanh, van phong dai dién va cac don
vl truc thuoc khac; viec tiép nhan doanh nghiép tu nguyén tham gia lam cong ty con,
cong ty lién két;

g) Chu truong mua, ban tai san va hop dong vay, cho vay c6 gia tri bang hoac
l6n hon 50% von diéu 1é cia doanh nghiép hodc mot ty 1& khac nhd hon quy dinh tai
Diéu 1é ctia doanh nghiép; chu truong vay no nudc ngoai cua doanh nghiép;

h) Bao céo tai chinh, phan phoi lgi nkuan, trich 1ap va s dung cac quy, muc co
tirc hang nam;

1) Ché d6 tuyén dung; ché do thu lao, tién luong, ticn thudng clua doanh
nghiép;



1) Cac van dé khac khi Tong cong ty yéu cau.

5. Truong hop khong thé dam bao thoi gian néu trén vi ly do bat kha khang, bang
no luc cao nhat thong qua cac phuong tién thong tin (dién thoai, fax, email...) Nguot

dai dién von phai bao cao cho Tong cong ty hogc Lanh dao Tong cong ty dé Tong
cong ty cd y kién kip thoi trude thoi diém khai mac cac cudce hop néu tren.

6. Truong hop trong cudc hop ¢6 ndi dung phat sinh phat xiny Tong cong ty nhung

T¢C ong:D cong ty chua cd v kién duoc ngay thi Nguot dai dién von phat xin'y kién Lanh dao
Tong cong ty bang dién thoai hoac dé nghi hoi nghi cho dugc biéu quyét sau.

7. Thuc hién va biéu quyét theo chi dao cua Tong cong ty vé cac nodi dung neu tai
khoan 4 Piéu nay. Iruwong hop tar doanh nghigp ¢o nhiéu Ngudi dai dién von thi

nhimg Nguot dai dién von can phai thong nhat y kién theo chi dao cia Tong cong ty
truoc khi bieu quyet.

a) lruong hop nhirmg Nguot dar dign von ¢o v kién khac nhau thi phai bao céao

nhiing v kién khac nhau d6 vé Tong céng ty dé xin y kién chi dao.

b) Bdo cdo gui vé Tong cong ty do Neuoi d’a= dién von gitr chire vu cao nhat tai
deanh nghiep thay mat nhimg Nguot dai dién von khac ky st b irveng hop ¢6 quy

dl nh khac. Bao cdo duoc gii dong thoi cho 1161 dong thanh vién + & Téng giam doc
Toéng cong ty qua duong van thu.

8. Bao cao vé két qua cac cude hop Dai hoi déng cO dong/Hoi dong quan tri/Hoj
dong thanh vieén doanh nghig¢p phair dugce gui v€ Tong cong ty trong vong 5 ngay lam
viec ke tu khi két thuc dal ho/cudc hop.

9. Thuc hién cac nghi quyét cia Dai hoi dong c6 dong/Hoi dong quan tri/Ho!
dong, thanh vién doanh nghi¢p theo phan cong. Trong qua trinh thuc hicn quyén cua
cO dong, thanh vién gop von, bén lién doanh, Nguo1 dai dién von phat su dung quyén
d6 mot cach can trong theo dung chi dao cua Tong cong ty, can kip thol bao cao

Iong cong ty nhitng vudng mac, nhitng van dé quan trong mdi phat sinh dé xin vy
kién chi dao xtr ly.

10. Chiu trach nhiém trudce phap luat va Tong cong ty vé viée thue hién céc
nhiém vu duogc giao. Truong hop thiéu trach nhiém, loi dung nhiém vu, quyén han
ody thiét hai cho Tong cong ty thi phai chiu trach nhiém va boi thuong vat chat theo
quy dinh cua phap luat va quy dinh tai Quy ché nay.

11. Theo ddi, don doc thu 1101 cong ny va cac nghia vu tai chinh 601 VOl Tong
cong ty tar doanh nghigp, bac oOm: céc khoan phai thu vé Quy HO tro sap xép va phat
ulen doanh nghigp tai Tong:, cong ty; cac khoan vay cua Tong cong ty; cac khoan von
Tong cong ty hd tro, cé tire va cac loi ich khac cuz Tang cong ty tai doanh nghiép.

12. Mauai dai dién von co nghia vu va trach nniem ph01 hop, nd trg lan nhau

trong viéc thuc hién quan 1v von tai doanh nghi¢p vo1 tinh than vi loi ich cua Tong
cong ty.

13. Nguoi dal dién von chiu trach nhiém truc tiép vé két qua cong viec dugc
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Tong cong ty giao, dong thoi cung vor cac Nguoi dai dign von khac chiu trach nhicim

vé két qua hoat dong chung cua ciic Nguoi dai dién von (in uvong hop doanh nghiép co
tu 02 Nguoi dai dién von tro 1én).

[4. Nguot dai dién von duge 1'ong cong ty giao la Nguot dar dien phu trach
chung chiu trach nhi¢m tong hop cac y kicn tham gia, cdc s liéu cua cac Ngouot dai
dign VOI] vao bao cdo, chuong trinh ké hoach cong tac dé gui cho Tong cong ty g1ao0,
bao gom ca chiju trach nhiém vé két (ua hoat dong chung cua cac Nguoi dai dién von
(trong truong hop doanh nghiép ¢o tir 02 Neuoi dai dién trd 1én).

[5. Ban giao cong vice khi thoi lam Nguoi dar dign von cho Nguoi dai dién von

md&i dugce ctr thay thé hoic cho Tong cong ty Ve cac noi dung quy dinh tar khoan 3
dieu 14, muc a, b khoan 4 diéu 15 quy ché nay va cac noi dung khac néu can.

16. Bao v¢ quyén loi va danh du cua long cong ty, chiu trach nhiém trude Tong

cong ty vé hiéu qua su dung von 0Op cua Tong cong ty tar doanh nghi¢p ma minh
dugc cir lam Nguoi dai dién von.

17. Tuan thu ché do bao mat thong tin theo quy dinh cua Tong cong ty.
Dic¢u 13. Thong nhat y kicn dé thue hién quyen ¢o dong Tong cﬁng ty

1. Boi véi nhirng not dung khong phai xin y kicn Tong cong ty, truong hop tai
doanh nghigp ¢o tu hai Nguor dar dign von (ro len thi tat ca Nguoi dai dién vén phai
trao doi y kién trudce khi quyet dinh va biéu quycl Truong hop khong thong nhat thi
thong tin day du cacy klen khac nhau cho Tong cong ty dé long cong ty co v kien.

Sau khi Tong cong ty coy s kien thi tat ca Nguoi dai dién von co trach nhiém bicu
quyét theo v kién cua Tong cong ty.

2. Trong truong hop can thlcl Iong_ cong ty cu can bo cua 16 ong cong ty truc tlep
lam viéc v Nguot dar dién von vé cac noi dung bicu quycl Nguot dai dign von o

trach nhi¢m phoi hop vol can bo cua 1 ong:, cong ty dé théng nhat v kién trudc I\hl
biéu quyét dé thuc hién tdt nhat quyén cua co dong Nha nudce tat doanh nghicp.

CHUONG Il
CHE DO BAO CAO THONG TIN

Dieu 14. Ché do bao cao cua Nguwoi dai dién von tai cac c¢ong ty ¢o phan,
cong ty TNHH 2 thanh vién tro lén véoi Tong cong ty

L. Nguoi dat dign von ¢é trach nhiém bdo cdo bang van ban kip thot cho Tong
cong ty vé tinh hinh va két qua hoat <ong cua doanh nghiep va cac van dé thudc

nhiém vu ctia Nguoi dai dién von theo quy dinh tai Quy ché nay.
2. Thong tin trudce khi bieu quyeét:

Nguo1 dai dien von ¢6 trach nhiém gui van ban xin y kién Tong cong ty dé Tong
cong ty co v kién bang vin ban (theo Phuc luc Phu luc 07/BC-CNT-NBD) trudc khi
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Nguot dal dién‘vén bicu quyét, quyét dinh, tham gia y kién vé cac ndi dung quy dinh
tat khoan 4 Dieu 12 Quy ché nay. Thot han va hinh thire thong tin dugce thuc hign
theo quy dinh tai Dieu 17 Quy ché nay.

3. Thong tin mot lan va bo sung khi ¢o thay dot:

Nguot dai dién von ¢o trach nhiém gut bo sung moi khi ¢o thay doi cho Tong cong
ty (qua ban To churc nhan sy va dao tao) trong thor han muol ngay cac thong tin sau:

a) Ho so doanh nghiép (theo mau quy dinh tai Phu luc 01/BC-CNT-NPD)
b) Thong tin quy dat (theo mau quy dinh tai Phu luc 02/BC-CNT-NDD)
¢) Diéw i& hoat dong cua Cong ty;

d) Chirng nhan sd hitu ¢6 phan cua Tong cong ty (theo mau quy dinh tai Phu luc
03/BC-CNT-NDD)

4. Thong tin dinh ky:

a) Trong vong mudi 1am ngay ké tir ngay két thuc nam tai chinh/Bao cao kiém
toan cua doanh nghigp duoc th(’ing Gua, Nguol dai dién von gui Bao cao Tar chinh
(Bang Can d6i ké toan, Bao cao Két qua hoat dong san xuat kinh doanh, Bao cao Luu
chuycn tién t&, Thuyét minh Bdo cao tai chinh theo qui dinh cua phap luat vé ké toan)
va Bao cao lh()nﬁ:, tin thuong nién (theo mau quy dinh tai Phu luc 0S/BC-CNT-NDD;
Xac nhan cong no vo1 Tong cong ty (theo mau quy dinh tai Phu luc 04/BC-CNT-
NDD) cho Tong cong ty.

b) Trong vong muol lam ngéy l(é tr ngay c6 Bao cao tar chinh quy, Nguo1 dai
dign von gui van ban danh gia tom tat tinh hinh hoat dong ctia doanh nghlep (theo
mau quy dinh tai Phu luc 06/BC- CNT-NDD). Pong thoi, Sa0 gul cho Tong cong ty
cac Bao cao Tair chinh (Bang can d()l ké toan, Bao cao K ét qua hoat dong san xuat
kinh doanh, Bao cdo Luu chuyén tién t&, Thuyét minh bdo céo tai chinh clia doanh

nghiep).

c) Trong vong muot lam ngév ké i ngay hOp Hoi dong quan tri/Ho déng thanh
vién, Nguot dai dién la thanh vién Ho1 dong quan tri/HO1 dong thanh vien Cong ty
Tl Ngm quvét 1101 dong quan tri/Hoi dong thank vién cho Téng cong ty.

d) Trong vong muoi lam ngay ké tir ngay hop Dai ho1 dong c6 dong, Hoi (ﬁéllg
thanh vién, Nguoi dai dién gui Bién bar hop va Nghi quyét, giay xac nhan tra co tuc
(theo Phu luc 09/BC-CNT-NDD) va cac tai hieu khac cho Tong cong ty.

S. Thong tin bat thuong:

Ngum dai dién c6 trach nhiém thong bao cho Tong céng ty nhiing 1h0ng tin bat
thuong co thé anh huorng |6n t61 hoat dong cua doanh nghiép hodc quyén lo1 cua
Tong cong ty trong vong 24 gid ké tur khi Xdy ra cac su kién bao gom nhung khong
2101 han trong cac nd1 dung sau: Tai khoan cua doanh nghiép tai ngan hang b1 phong
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toa; doanh nghiep tam ngung kinh doanh; b1 thu hoi Giéy chung nhan dang ky kinh
doanh hodc Giay phép thanh lép va hoat df‘)ng hoac Giay phep hoat « 'léng' cO quyct
dinh khoi to doi voi thanh vién Hoi dong quan tri, HOi dong thanh vien, Ban Giam
doc Ké toan qu’ng cua doanh nghicp; ¢o ban an, quyét dinh cua Toa an lien quan
dén hoat ddng cua doanh nghlep co ket luan cua co quan thu(, vé viée doanh nghiép
vl pham phap luat vé thué; céac tranh Chd) hodc ton that [dn vé tai san.

6. Thong tin theo yéu cau:

Can cu nhu cau quan ly va dau tu von cua long Long ty tar cac doanh nghicp,

Tong cong ty co thé dé nghi Nguoq dai diger cung cap cac thong tin khac lien quan tol
doanh nghiép. Nguoi dai dién ¢o6 trach nhi¢m cung cap thong tin cho Taong cong ty
theo thoi han da dé nghi. 11u0’ng hop khong neu ro thor han thi thor han ciing (,dp

trong vong nim ngay lam viée ké tu ngay Neudi dai dién nhan duogc dé nghl cua
Tong cong ty.

7. Trong truong hop do quy dinh cua F'hép luat, Dicu 1¢ cong ty hodc cac ly do
khac ma Nguot dai dién khong duoc cung cap hong tin hoac khong thé thu thap

dugc thong tin vé doanh nghiép, Neuoi dai dién co trach nhiém bao cdo Lanh dao
Tong cong ty, trong d6 néu 1o 1y do, nguyén nhan.

Picu 15. Chc do bao cao cua Dai di¢n chu so hiru tai cong ty TNHH mot
thanh vien do Tong cong ty nam oir 100% von diéu lé.

I. Chu tich Hoi dong thanh vien/Chu tich cong ty ¢o trach nhiem bao cao bdng

van ban kip thoi cho Tong cong ty vé két qua hoat dong cua doanh nghi¢p va cac van
dé thudc trach nhiém cua Hoi dong thanh vién/Chu tich Hoi dong thanh vien/ Chu

tich cong ty theo quy dinh cua Luat doanh nghiep, Dicu 1¢ cla Tong cong ty Cong
nghiép tau thuy, Diéu 1é cong ty va cac quy dinh khac co lien quan.

2. Chu tich Hot dong thanh vien/ Chu tich cong ty ¢o trach nhiem thong tin kip

thoi cho Kiém soat vién theo quy dinh tai Dleu 10 Quyét dinh s0 35/2013/QD- T{gD
ngay 07/6/2013 cua Thu tudéng Chinh P vé viée Ban hanh quy ché hoat Jong:, cua
Kiém soat vién Cong ty TNHH mot thanh vién do nha nudce so htru 100% von dieu I¢

3. Chu tich Hoi dong thanh vién/ Chu tich cong ty co trach nhiem trinh Téng
cong ty xem xét va quyet dinh cac van dé thudc tham quyén ctia Chu sd hitu theo quy
dinh cua Diéu l¢ C{mg ty.

4. Thong tin mot 1an va bé sung khi ¢6 thay dor:

Chu tich Hot dong thanh vien/ Chu tich cong ty c6 trach nhiém gui bo sung moi
khi co thay doi cho Tong cong ty (qua ban T6 chic nhan su va dao tao) trong thot han
muo1 ngay cac thong tin sau:

a) Ho so doanh nghiép (theo mau quy dinh tai Phu luc 01/BC-CNT-NDD);

b) Thong tin quy dat (theo mau quy dinh tai Phu luc 02/BC-CNT-NDD);



¢c) Ban sao gidy chimg nhéan dang ky kinh doanh;

d) Ban sao Chung minh thu nhan dan cua cac Thanh vién Hoi dong thanh vién,
Chu tich Cong ty, Ban giam doc va Ké toan trudng;

e) So yéu 1y lich theo Phy luc 11/BC-CNT-NDD:
5. Thong tin dinh ky:

a) Trong thoi han ba muoi ngay, ké tir ngay két thic quy, nam, Chu tich Hoi
dong thanh vién/Chu tich cong ty phai gui bao cao bang van ban vé tinh hinh hoat

dong, két qua kinh doanh quy dinh ta1 Dieu l¢ Cong ty va du kién phuomg huong thuc
hién trong ky t&1 cua cong ty vé Ban KHTIH dé theo ddi, tong hop bao céo. '

b) Trong thoi han S ngay lam viéc, ké tu ngay ra quyét dinh, Chu tich Hoi dong
thanh vien/Chu tich cong ty phar gui bao cao bang van ban vé quyet dinh cua Chu

tich cong ty vé co cau to chure, quy che quan ly no1 bd cong ty; ve thang, bang lvong,
don gia tién luyong . ché do tra lwrong d6i Vo ngryl f2o dong va can bo quan ly, khen

th: Lng, Ky Iuat do1 véi Giam doc/Tong ziam doc vé bar. TS cauc idifn sv va dao iac
dé wreo udl, tong hop bao cao.

~¢)Trong vong muoi lam ngay ké tr ngay két thuc quy, nam tai chinh/Bao cao
kiém toan cua doanh nghiép dugce thong qua, Chu tich Ho1 dong thanh vién/ Chu tich
cong ty gui Tong cong ty Bao cao Tai chinh (Bang Can doi ke toan, Bao cao Két qua
hoat dong san xuat kinh doanh, Béo cao Luu chuyen tién té, Thuyet minh Bao cao ta

chinh theo qui dinh cua phap ludt vé ké toan) vé ban Tai chmh ké toan dé theo dai,
tong hop bao cdo.

d) Bao cao Tong cong ty két qua thuc hién cac nd1 dung khac sau khi xin y kién
va dugc Tong cong ty chap thuan.,

6. Thong tin bat thuong:

Chu tich Hoi dong thanh vién/Chu tich cong ty ¢o trach nhiém thong bao cho
Tong cong ty nhitng thong tin bat ‘thuong ¢6 thé anh huong lon to1 hoat dong cua
doanh nghiép hodc quyén lot cua Tong_} coOng ty trong vong 24 gio ké tir khi xay ra cac
sur kien bao gom nhung khong gidt han trong cac noi dung sau: Tai khoan cua doanh
nghiép tai ngan hang bi phong toa; doanh nghi¢p tam ngung kinh doanh; bi thu hoi
Glay ching nhan dang ky kinh doanh hoac Glay phep thanh 1ap va hoat dong hoac
Giay phép hoat dong; co quyet dinh khoi 16 doi vai thanh vién Hol doéng thanh vién,
Ban Giam doc Ké toan tr wong cua doanh ngphlep, 90 ban an, quyét dinh cua Toa an
lién quan dén keat déng cua doanh nbhu,p? > 220 luan cus co quan thué vé viéc
doanh nghiép vi pham phap luat vé thué: cac lranh chap hoedc ton that ton ve tal san.

7. Théng tin theo yéu cau:

Can cUr nhu cau quan ly va dau tu von cla Tong cong ty tai cac doanh nghiep
Tong cong ty ¢6 thé yéu cau Chu tich Hoi dong thanh vién/Chu tich cong ty cung c2p

cac thong tin khac lién quan téi1 doanh nghiép. Chu tich Hor dong thanh vién/ Chu
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tich cong ty cé trach nhiém cung cap thong tin cho Tong u)ng ty theo thoi han da de
nghi. Truong hop khong neu ro thot han thi thot han cung cap lrong vong nam ngay

lam viéc l§e tir ngay Chu tich Hoi dong thanh vién/Chu tich cong ty nhan duogc yéu
cau cua Tong cong ty.

8. Irong thot han ba muoi ngay, ké LI ngay nhan dugc bao cao, kién nghi cua

Chu tich Hoi dong thanh vién, Tong cong ry phai quyét dinh bang van ban ph¢ duyct
hodc tra lo1 cong ty theo phan cap.

Dieu 16. Thong tin che Ngwoi dai diéwn, Dai dién chi so hiru

. Tong céng ty co trach nhi¢m cung cap kip thoi cho Nguoi dai dién, Dai dién

chi 86 hitu cac tai liéu, thong tin lién quan dén viée thuc hién quyén va nghia vu
Tong cong ty tai doanh nghlep

2. Doi véi céc thong tin do Nguoi dai dién, Dai di¢n chu so hitu gm xin v kién

Tong cong ty truoc khi thuc hién bicu quyét, quy¢t dinh hodc tham giay kién, sau khi

nhan dugc Tong cong ty co trach nhi¢m tra lo1 cham nhat trugce thoi diém Ngum dai
dién c6 nghia vu bicu quyét, quyét dinh hodc tham gia v kién.

3. Doannh nghi¢p khac ¢o trach nhiem cung cap day du cac Ho so tai liéu, thong
tin lién quan dén tinh hinh hoat dong san xuat kinh doanh, vé viéc dau tu, lmh hinh
tar chinh, nhung no1 dung khac (ncu cd) cho Nguoi dai dién khi duoc yéu cau theo
quy dinh cta Luat Doanh nghiép, Dicu ¢ cia doanh nghiép

Piéu 17. Hinh thirc thong tin

1. Viéc trao doi thong tin gitra Nguon dat dien, Dai dién chu so htru va '1¢ ong cong
ty duoc thuc hién bang van ban.

2. Van ban xiny kién (kem theo v k'en dé xuat) cua Ngum dai di¢gn, Dai dign chu
sO hitu phar g Tong cong ty trude ngay khar mac cudc hop Dar hoi dong ¢o
dong/Hoi dong quan tri/Hoi dong thanh vién/Ban Giam doc it nhat 07 ngay lam viée.

3. Trong truong hop khan Neuoi dai dién, Dai dién cha s& hitu va Tong cong ty
cd thé trao doi thong tin bang cac hinh thirc khac nhu: fax, email, dién thoai,
nhung sau do it nhat 5 ngay phai gui van ban bo sung.

4. Doi voi céc thong tin, tar hi¢u mat, ché d6 thong tin gitta Nguoi dai dién, Dai
dien chu so hitu va Tong cong ty duogc thuc hién theo quy dinh chung cua Nha nudge
va quy dinh cua Tong cong ty.

Dieu 18. Xir ly bao cao cia nguwot dai dien

1. TAt ca cac bdo cdo, van ban xin y kicn quy dinh tar khoan 4 Dleu 12 quy ché

nay phai dugc Ngum dai dlen o1 Fo! dong thanh vién, Toéng giam doc Tong cong ty.
Phan trich yéu ctia Vin ban phal ;_Dhi "hao cdo cua Ngwoi dai dién quan ly phan

von ciia SBIC tai Cong ty.....vé viéc....."
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2. Khi nhan dugc Bao cao, van ban xin y kién ctia Nguoi dai dién bd phan Vin
thu cua Tong cong ty phai du'orc xu ly theo quy dinh.

3. Tuy theo noi dung Xin y klen cua Nguoi dai dién Lanh dao Tong cong ty glao
cac Ban chirc nang c6 nhiem vu tong hop, bao cdo Tong giam doc, Ho1 dong thanh

vién Tong cong ty tra 101 cho Ngu’m dai dién trong vong 7 ngay ke tir ngay Tong
cOng ty nhan dugc vin ban theo dau cong vin dén:

a) Ban T6 chac nhan su va Pao tao: Lam dau moi quan ly Nguoi dai dién von
theo cac ng1 dung sau: Cu, cho thoi, thay thé, mién nhiém, khen thudng, ky luat, dao
tao va ché do chinh sach, tién lucmg, quan ly danh sach Nguo1 dai dign, ho so Nguoi
da1 di¢n, ho SO phap ly Cong ty , Piéu 1é t6 chuc, cac quy che quan ly nd1 by (trong
pham vi, tham quyén cta Tong cong ty va Piéu le cong ty); tlep nhan va cap nhat ho
so theo quy dinh tai khoan 3 diéu 14, khoan 4 diéu 15 Quy ché nay, tong hop, bao
cao tham muu Tong glam doc, Hoi dong thanh vién Tong cong ty cac bao cao, van
ban Xin y kién dot xuat cua Ngu’m dai dién; dinh ky hang quy tong hop bao cao Tong
glam doc, "Ho1 dong thanh vién Tong cong ty tinh hinh quan ly nguo1 dai dign va cac
cong ty cO phan TNHH 2 thanh vién; Chiu trach nhiém theo ddi, don doc, tong hop
cac bao cdo cua Nguoi dai dién duoc quy dinh tai cac phu luc 01,02,03 quy che nay;
Co trach nhi€m tra 101 cac y klen cua nguol dai dien lién quan den stra d6i diéu 18,

dén linh VUrc td chirc can b, ché do chinh sach doi véi nguol lao dong tal cac cong ty
khi c6 yéu cau.

b)Ban Tai chinh ké toan: Tong hOp, bao cao tham muu Tong giam doc, Hoi
dong thanh vién Tong cOng ty cac bao cao, van ban xin y kién cta Nguoi dai dién
cac nd1 dung lién quan dén: hiéu quan von dau tu cua Tong cong ty, tang glam von
diéu 18, thay do6i ty 1&é nam gitt cua Tong cong ty, bdo cao tai chinh, cac ng1 dung khac
l1I€n quan dén linh vuc tai chinh, ké toan...v.v. Chiu trach nhiém theo ddi, don doc,
tong hop cac bdo cdo cua Nguoi dai dién dugc quy dinh tai cac phu luc 04 05, 06,
09, 13 quy ché nay.

¢) Ban P6i mdi doanh nghi¢p lam dau moi va ph01 hop vo1 cac ban hién quan
tong horp, bao cao tham muru Tong giam doc, Hoi dong thanh vién Tong cong ty cac
bao cao, van ban xin'y klen cua Ngu’(n dai dién vé cac noi dung trong cudc hop dai
ho1 dong cd déng/hdi dong thanh vién thuong nién, bat thlIO’I’lg tal cac cong ty cO
phan, TNHH 2 TV tré 1én; Chiu trach nhiém tra 1o, tong hop cac bao cao cua Nguoi
dai dién duoc quy dinh tai cac phu luc 07, 08 quy che nay.

d) Cac ban khac lam tong hop, bao cdao tham muu Lanh dao Téng cong ty veé

bdo cdo, van ban xin y kién cia Nguoi dai dién va cong ty c6 phan theo chtrc nang,
nhiém vu dugc giao.

4. Tong glam doc Tong cong ty chi dao cac ban chuyén mon bao cao, de Tong
giam déc trinh Hoi dong thanh vien Tong cong ty trong thoi han 4 ngay ké tir ngay
nhan duoc nhiém vu Lanh dao Tong cong ty giao.

5. HO1 dong thanh vién Tong cong ty xem Xet quyet dinh va chi dao Ngum dai
dién vén cua Tong cong ty trén co sd bao cao tong hop va dé xuat cua Tong giam doc
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trong vong 2 ngay ké tir ngay nhan dugc bao cdo dé xuat cia Tong giam doc Tong
cong ty.

6. Két qua XU ly van ban xin y kién ctua Nguoi dai dién, cdc van ban chi dao cua
Tong cong ty doi vai Ngu'cn dai dién...v.v, sau khi1 da dugc Lanh dao phe duyet, cac

ban chuyen mon pha1 gul két qua thuc hién cho ban T6 chirc nhan su va dao tao 01
ban dé tong hop va luu ho so doanh nghiép.

q ~ CHUONG IV - |
KHEN THUONG, KY LUAT, TRACH NHIEM VAT CHAT

Pieu 19. Khen thuwéng, ky luat

I. Can co muac do hoan thanh nhieém wvu, Ngu:(n dai dign duoc Tong cong ty khen

thucmg theo quy dinh tai Quy ché khen thuéng cua Tong cong ty va tai cic quy dinh
khac co lien quan.

2. Néu Ngu:orl dai dién vi pham cac quy dinh tai quy ché nay, cac quy dinh cua

phap luat va cua Tong cong ty thi tuy theo mirc d6 sai pham ma b1 xu ly theo quy
dinh ctia Tong cdng ty va phap luat cua Nha nudc.

Piéu 20. Trach nhiém boi thuwdng vat chat cia Nguwoi dai dién

L. Ngu’m dai dién ¢6 hanh vi1 vi pham phap luat hodc vi pham nghTa vu Ngu’m dai
dién, gy thiét hai vat chat lién quan dén quyén, lo1 ich hop phap cua Tong cong ty

tal doanh nghi€p thi phai c¢6 trach nhigm boi thuong, hoan tra theo quy dinh cua phap
luat va Tong cong ty .

2. Khi phat hién Nguoi dai digén gay thi€t hai vat chat dén quyen lo1 ich hop phap
Tong cong ty tar doanh nghiep, Tong cong ty thanh lap Ho1i dong xu ly trach nhiem
boi thuong, hoan tra theo quy dinh cua phap luat va cua Tong cong ty. Sau khi nghe
glal trinh cua nguo1 phai boi thuong, hoan tra va y kién cua cac thanh vien, Ho1 dong
xur ly trach nhiém bo1 thuong, hoan tra s€ thao luan, bo phiéu kin vé muc va phuong
thirc boi thu:ong, hoan tra trén co s¢ quy dinh cua phap luat va thoa thuan gitra Tong
cong ty va Nguoi dai dién. Truong hop Nguot dai dién co y khong thuc hién nghia vu

boi thuong, hoan tra thi s€. bl kh0'1 kién ra Toa an cé tham quyeén theo quy dinh cua
phap luat.

3. Sau khi thor hoac cham dut uy quyen Nguoi dai dién, Nguoi dai dién van phai

chiu trach nhiém vé nhiing thiét hai vat chat phat sinh do Ngudi dai dién gy ra trong
thot gian lam Nguo1 dai dign.

CHUONG V
TO CHUC THUC HIEN
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Picu 21. Quy dinh chuyén tiép

1. Cac moi quan he gitra Nguol dai dién va Tong cong ty da dugc thiét lap

trude ngdy Quy ché nay ¢o hicu lye khong phai lam thu tuc uy quyén lai va chiu su
diéu chinh cua Quy ché nay ké tur ngay Quy ché co hiéu luc.

. Truong hop xét thay can diéu chinh lai vin ban uy quyén di cé trude ngay
Quy che nay co hi¢u luc, Nguot dai dién va/hodc Tong cong ty s€ chu dong co van

ban dé nghi diéu chinh. Céc vin ban uy quyén da cé tiép tuc ¢ hiéu luc cho dén
khi c6 van ban thay thé.

Diéu 22. Swra doi bo sung

1. Quy ché nay c6 thé thay ddi theo Quyét dinh cla Tong cong ty.

2. Truong hop Nguoi dai dién c6 y kién khic vé ndi dung Quy ché nay, dé
npht gut vin ban phan anh cho Tong cong ty dé phoi hop giai quyét. Trong qué

trinh thue hién, néu co phat sinh vuong mac, dé righi phan anh kig thei cho Tong
cong ty dé bo sung, stra doi cho phu hory.

Picu 23. Diéu khoin thi hanh

1. Quy ché nay duoc ap dung ké tir ngay ky ban hanh va thay thé Quy ché
Nguo1 dat dign von cua Tong cong ty tar doanh nghigp khac ban hanh kem theo

quyét dinh s6 51/QD-CNT cua IHoi dong thanh vién Tap doan Céng nghiép tau
thuy Viet Nam ngay 21/01/2011.

2. Trong truomg hop co su khac biét gitra Quy ché nay vdi cac quy dinh khac
cua phap luat thi vu tién ap dung quy dinh cua phap luét%f

TM.HOI PONG THANH

HU TICH é%
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QUY PINH VE MAU BAO CAO HOI VOI NGUOI DAI DIEN
(Ban hanh kém theo Quyét dinh s6 J94/0OP-CNT ngayASthang 5 namieua
1161 dong thanh vién Tong cong ty Cong nghiép tau thiy)

Phu luc 01/BC-CNT-NDD

HO SO DOANH NGHIEP
I.Tén doanh nghiép
2. Dia chi, dién thoai, fax
3. Gidy dang ky kinh doanh s6 . .. Ngay . . . thang . . . nim 20..
4. Nganh nghé kinh doanh
5. von dicu 1¢: dong
Trong do. Von Téng cong ty: dong
6. Dinh huéng phat trién
+ Cac muc tiéu chu yéu cia doanh nghicp:
+ Chién luoc phat trién trung va dai han:
7. Co cau to chire
8. 1161 dong Quan tri/Hoi dong thanh vién
+Thanh phan cia HDQT, HDTV, Ban Kiém soat (néu rd so thanh vién doc 1ap
khong di€u hanh)
+ Thay doi thanh vién HDQT, HDTV
+ Tom tat 1y lich cua cac thanh vién cua HPQT, HDTV
- Quyen Lo (,ua thanh vién HDQ'T, HD'TV: Ty le s hitu von va nhitng thay doi

trong ty 1¢ nam gitr von cua thanh vién HDQ', céc quyén loi khac (néu co), cac giao dich
kinh doanh ctia ho véi doanh nghiép (néu co)

9. Ban diéu hanh:
1 Tom tat ly lich cua cac ¢a nhan trong ban diéu hinh, ke toan truong
+ Thay doi giam doc (tong oram do) di€u hanh trong nam

10. M6t s6 nét chinh vé chinh sach doi voi nguoi lao dong

NGUOT DAI DIEN
(KV, ghi ro ho tén)
Tai licu gui kem:
- Ban sao giay phép ddng ky kinh doanh hicn tai

- Ban sao cde quvét dinh lién quan dén bo nhiem HDOT, BGD, trirdng ban kiém sodt,
Ké todn trieong (dirong nhiém, néu co)

- Ban sao cdce bién ban hop dai héi c6 dong/hoi dong quan tri/ban gidam doc (trong ndm
bao cao)

- Ban sao diéu 1é cong ty (hién tai, néu co sie thay doi)
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Phu luc 03/BC-CNT-NDD

CHUNG NHAN SO HU'U CO PHAN

1. Tén doanh nghi€p: ........oooeiviiinini, e PR PO PUUPRIOY
2. Dia chi try s¢ chinh: ... e, UTUTUTOPIRROT e,
3. Giay dang ky kinh doanh s ... Ngay cap: .... covvvrveenn, NoO1 cap: coovvnnnn.n.
4. Neanh nghé kinh doanh chinh: ...,
S. Dien thoai: ..o s L% D SR TR ST
0. N ON AICU L8 oo e ettt trleu dong
Trong d6: VON NRA NUGC «oovveeeeeeeeeeeee e et triéu dong
Cong ty Co phan .......................................................... chirng nhan so hwu
co phan ciia Tong cong ty tai Cong ty nhu sau:
Tén c6 dong: Tong cong ty Cong nghiép tau thiy
Dia chi: S6 172 Ngoc Khanh, Ba Dinh, Ha NoOI
Giay chimng nhan dang ky kinh doanh s6: 0100113303
Ma s6 ¢6 dong dang ky trén s6 O dong cla CONE Y «.vvenineee e
So luong co phan ............................................................................
Meénh gia CO0 PR et
Tong gia tritheomenh gla:.........oo
08T CO PRAN: . .ttt
Trong do:
+ S6 luong co phan duoc tu do chuyén nhuong:......oooovvviiieii .
+ S0 luong ¢o phan han ché chuyén nhuong: ..o,
(Thoi han hét han ché chuyén nhuong. ........ .. oo, )

Ngay .....thang .....nam .....

TM.
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Tén doanh nghi¢p

Phu luc 04/BC-CNT-NDD

XAC NHAN CONG NQ VOI TONG CONG TY

Pén ngay 31 thang 12 nam

llllll

Pon vi tinh: dong

. No tién ban ¢6 phan, co tic tai thoi diém ban giao cho Tong cong ty

NO1 dung

SO phai ndp

SH da ndp

SO con phai nop

—_—r—

- Tién ban ¢d phin nha nudc (néu co)

- T1én ¢cO tc

- Ngudi lao dong mua cO phan tra
cham (ncu co)

- Cac khoan phai ndp khac (néu co)

Cong:

Ghi cha:
- S6 da ndp vé Tong cong ty:

- S6 da ndp vé noi khac:

- Copy dong dau sao y ban chinh gu cho Tong cOng ty cac uy nhiém chi, chung tu d6i véi cac khoan

nop vé cac noi khac dé lam cén ct d6i chiéu.

2. C6 ture phat sinh sau thoi diém ban giao vé Tong cong ty:

Noi dung

S6 phai nop So da nop

~Lothcnang ........

S6 con phai
nop

-Cotrcndm ........

- Cac khoan phai nop khac (néu co)

Cong:

3. Lai phat sinh do chim thanh toan:

- La1 phat sinh do cham ndp cac khoan tai thoi diém ban giao:

- L.a1 phat sinh do cham nop tién co tic duoc chia;

Tong s6 no (1.1+1.2+1.3) cha cbng ty voi Tdng cong ty dén thoi diém.............. la:

Bang chir:

Ghi cha: Can ¢ ap dung 14i suat dé tinh 13i do chim thanh toan theo quy dinh tai Quyét dinh
76/2003/QD-BTC cua B6 Tai chinh va Quyeét dinh s6 113/2008/QD-TTg ciia Thu tudng Chinh phu.

NGUOI DAI DIEN

NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén)

(Ky, ghird ho tén)
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Tén doanh nghi¢p

Phu luc 05/BC-CNT-NDD

BAO CAO THONG TIN THUONG NIEN

.'Tén doanh ngniép:

Nam...

1
0. Giay dang kv kinh doanh s6 ngay thang nim

3. Nganh nghé kinh doanh:
4, Di{a chi‘, dién thoai, fax:
5. Von dicu lé€: tricu dong

Trong d6: Von Tong cong ty

tri¢u dong

Don vi tinh: triéu dong

Chi tiéu M3 s6 Nam bdo cao | Nam trude
I. Tai sian ngin han 100 - BCDKT
1. Tién va cac khoan tuong duong tién 110 -BCDK'T
2. Cac khoan dau tu tai chinh ngan han 120 - BCDK'T
3. Céc khoan phai thu 130 — BCBKT
Trong d6: Ng phai thu kho doi
4. Hang ton kho 140 — BCDKT
5. Tai san ngin han khic 150 -BCBKT |
 I1.'Ta1 san dar han 200 - BCHBKT

1. Céac khoan phai thu dai han 210 - BCDKT
2. Tai san co dinh 220 - BCDKT

- Tai san co dinh hitu hinh 221 - BCbKT

- Tai san c6 dinh thué tai chinh 224 — BCDKT

- Tai san c6 dinh vo hinh 227 - BCDKT

- Chi phi xay dung co ban d& dang 230 - BCDKT
3. B4t dong san dau tu 240 — BCDKT
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Téi- doanh nghiép

Phu luc 0S/BC-CNT-NDD

BAO CAO THONG TIN THUONG NIEN

|. Tén doanh nghiép:

Nam...

2. Giay dang ky kinh doanh s6 ngay thang nam

3. Nganh nghé kinh doanh:
4. Di’a chi\,, dién thoai, fax:
5. VOn dieu lé: tricu dong

Trong d6: Von Tong cong ty

tri¢u dong

Don vi tinh: triéu dong

Chi tiéu M3 s6 Nam bao cao | Nam trudc
I. Tai sin ngin han 100 - BCDKT
1. Tién va cac khoan twong duong tién 110 -BCDK'T
2. Cac khoan dau tu tai chinh ngan han 120 — BCDKT
3. Cac khoan phai thu 130 - BCDKT
Trong d6: No phai thu khé dor

4. Hang ton kho 140 — BCDKT
5. Tai san ngan han khac 150 - BCDKT
I1.Tai san dai han 200 — BCDKT
1. Cac khoan phai thu dai han 210 - BCDKT
2. Tai san ¢d dinh 220 — BCDKT

- Tai san ¢6 dinh hitu hinh 221 - BCDKT

- Tai san c6 dinh thué tai chinh 224 — BCDKT

- Tai san ¢co dinh_ vO hinh 227 - BCDKTH

- Chi phi xay dung co ban d¢ dang 230 — BCDKT
3. Bat dong san dau tu 240 - BCDKT
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4. Céc khoan dau tu tai chinh dai han 250 - BCDKT
5. Tai san dai han khac _ 260 - BCDKT
l11. No¢ phai tra 300 - BCDKT
1. No ngan han 310 - BCDKT

Trong do: N¢ qua han

2. No da1 han

320 — BCDKT

IV. Nguon von chu s¢ hiru

400 - BCDK'T

1.Von cua chu so hiru 410 ~ BCDKT
Trong do6: von dau tu cta chi s¢ hitu 411 — BCHDK'T
2. Nguon kinh phi va quy khac 420 — BCDKT
Trong d6: Qu¥ khen thudng, phic loi 421 - BCDK'T
V. Két qua kinh doanh

1. Tong doanh thu

- Doanh thu thuan vé ban hang va cung
cap dich vu 16-BCKQKD
- Doanh thu hoat ddng tai1 chinh 21- BCKQKD
- Thu nhap khac 31- BCKQKD
2. Tong chi phi

3. Tong lgi nhudn trude thué 50- BCKQKD
4. Loi nhuén sau thué thu nhap DN 60 — BCKQKD

VI. Cac chi tieu khac

1.Tong so phat sinh phai ndop NS

Trong do: céc loai thué

2. Loi nhuén trude thué/Von chu sé hitu
(7o)
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3. TC¢nz ng pha ra/Von chil s& hitu (%)

4. Tong qu¥ luong

5. S6 lao dong b/q ( nguo1)

6.Tién luvong binh quan ngudi/ ndm

Phan tich danh gia va kién nghi cac ndi dung sau:

1. Tinh hinh va két qué kinh doanh: tinh hinh thyc higén cac chi tiéu ké hoach: san luong, doanh thu,
lo1 nhuan... nhitmg yéu to thuin lg1 va khé khan trong nam.

2. Tinh hinh va két qua trién khai cac du an dau tu

3. Viéc quan ly no phai thu, no phai tra, nguyén nhan va giai phap xu ly cac khoan ng phai thu kho
doi, no phai tra qua han.

4. Tinh hinh thanh toan cac khoan no cua doanh nghiép voti Téng cong ty:
5. Tinh hinh thuc hién c4c ndi dung khac theo Nghi quyét cua Dai hoi doéng co dong.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)



Phuc luc 06/BC-CNT-NDD
Tén doanh nghi€p

TOM TAT HOAT PONG K21 DOANH QUY ... NAM ...

1. Tén doanh nghiép:

2. Dia chi, dién thoai, fax:

3. Von diéu Ié: triéu dong

Trong do: Vbn Tong codng ty triéu dong

1. Tom tat hoat déng cia Doanh nghiép quy ..... ndm ......
- Tinh hinh két qua san xuat kinh doanh

- Tinh hinh quan 1y str dung von, kha ning thanh todn no
- Tinh hinh thuc hién cac du an dau tu

- Tinh hinh thanh toan cac khoan no Tong cong ty

- Viéc thuc hién cac ndi dung khac theo Nghi quyét Dai hoi ddng c¢b dong: phat hanh ¢ phan, chia co
tuc.,...

- Nhitng thuan lgi, khé khan phat sinh
2. Tinh hinh thuc hién nghia vu tai chinh lién quan dén Tdng cong ty: cd tic, cong no,...

3. Céac danh gia va kién nghi:

NGUOI PAI DIEN
(Ky, ¢hi r3 no ten)

Cac ta1 l1éu kém theo:

- Bado cao ta1 chinh quy;

- Cac ta1 héu hén quan khac.
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Phu luc 07/BC-CNT-NDD
Tén doanh nghiép
BAO CAO XIN Y I IEN CHI PAO

Kinh giri:  Tong cong ty Cong nghiép tau thiy

Ho va tén nguo1 bao céo:

Chirc vu trong doanh nghi€p:

Véi tu cach 1a ngudi duge Tong cong ty cir dai dién quan ly von ctua Tong cong ty tai
...................................... ., t01 s€ tham du cudc hop HM déng Quan tri/Hoi dong thanh vién cua

Xét thdy tam quan trong cla van dé, 16i dé nghi Tong cong ty cho y kién dé 161 co thé thay mit
Téng cong ty tham gia y kién va biéu quyét doi voi cac van dé sau:

TT Ndi dung van dé Y kiép cuia Nguoi dai | Ly do
dién

Iran trong cam on.

Tai liéu gwi kem:

- Chuong trinh cudc hop,

- Céc tai liéu lién quan dén noi dung hop Dai ho dong co dong. Trudng hop phat hanh thém

von, dé nghi giri phuong 4n phat hanh tang von va céc tai li€u vé du an Doanh nghiép du kién dau tu
(néu co);

- C4c tat l1€u lién quan khac;

NGUOI PAI DIEN
(Ky, ghi ro ho tén)
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Tén doanh nghi¢p

dong cong ty
Tong cong ty dd co y kién tai van ban s .........ngay.........
Ngay ......... cudc hop Ho1 dong quan tri/ Dai hoi déng cO dong da dién ra, tdi xin tom tat két

llllllllllllllllllllllllllll

BAO CAO KET QUA HOF HOI PONG QUAN TRI,
101 PONG THANH VIEN, bAI HQY %<3 CO DPONG

qua cudc hop nhu sau:

Ho va tén nguo bao cao:

Churc vu trong doanh nghiep:

llllllllllllllllllllllllllllllll

Phu luc 08/BC-CNT-NPD

Kinh gui:  Tong conyz ty Cong nghiép tau thiy

Véi tu cach la nguoi duge Tong cong ty cit dai dién quan ly vén cta Tong cdng ty tai
_trude khi cude hop Hoi dong quan tri/Hoi dong thanh vién/ Dai hoi dong co

dién ra, toi dd ¢é van ban xin y kién cua Tong coOng ty va

T

Noi dung

van deé Tong cong ty

Y kién cua

Y kién c4 nhén
Newoi dai dién da
tham gia/biéu
ouyét khac voi ¥
Kién cia Tong

cong ty (néu co)

Y kién cuoi
cung tal
cuoc hop

cua cac bén

£0p von

Panh gia anh
hwong cua
quyét dinh dé
d6i véi Tong
cong ty (néu co)

- PEE T — ——

Tai1 lieu gin kem:

- Bién ban cudc hop,

- Cac tai hiéu lién quan (néu co).

NGUOI DAI DIEN
(Ky, ghi ro ho tén)
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Phu luc 09/BC-CNT-NDD
Tén doanh nghiép

XAC NHAN TRA CO TYC NAM ......
DN COM g Ly o
Dia chitru sd chinh:. ..o
Giay chimg nhén dang ky kinh doanh s6........................ NEAY CAp............

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Can cr Bién ban va Nghi quyét cua Dai hoi déng c¢d dong thudng nién nam
Cong ty thong bao c6 tirc tra cho Téng cdng ty Cong nghi€p tau thuy nam......... nhu sau:

1. 86 ¢o tirc duge huong:

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllllllllllllllll

lllllllllllllllllllllllllllllllllllllllll

lllllllllllllllllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll
llllllllllllllllllllllllllllllllllllllllllllllllllllllll

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Ngay thang nam
TM. HOI PONG QUAN TRI
CHU TICH
(Ky tén & dong dau)

18



ﬂ . Phu luc 10/BC-CNT-NDD
BO GIAO THONG VAN TAI  CONG HOA XA HOQI CHU NGHIA VIET NAM

~ TONG CONGTY Doc !12;» - Tw do - Hanh phuc
TONG NGHIEP TAU THUY - — o

[la NGI, ngay  thang  ndm
SO:  /QD-CNT

QUYET DINH
Vé viéc cir uy quyen dai dién von cia Tong cong ty tai.

HOI DONG THANH VIEN
TONG CONG TY CONG NGHIEP TAU THUY

Can cu Quyét dinh s6 3287/QD-BGTVT ngay 21/10/2013 cua Bd Giao thong
van tai thanh 1ap Tong cong ty Cong nghiép tau thuy;

Can cu Quyét dinh so 3390/Qb-BGTVT ngay 06/12/2013 cua Bo Giao thong van

tai vé viéc phé duyét Diéu 1é to chire va hoat dong cua Tong cong ty Cong nghiép tau
thuy;

Can cu Quyét dinh so .. LQD-CNT ngay / / cua Hol ‘dong thanh vienTong
cong ty vé viéc ban hanh Quy che Nguo1 dai dieén cua Tong cong ty ;

Can cir Nghi Quyét s0 ....NQ-CNT ngay ....
cong ty;

, cua Hdi dong thanh viénTong

Theo d< nghi cua Tong giam doc Tong cong ty

QUYET DINH:
Piéu 1. Cr iy quyén lam dai dién quan ly phan von ciia Tong cong ty tai .... cho
cac ong/ba co tén sau day:
L O B et
- SO CMND: oo CAP NEAY: +eveverenennns. Tar ..o
- S0 ¢o ph\?ﬁn lam da1 dién: REETETERPPREERPRER ¢6 phan,....gio1 thidu dé dng....ung
cur tham gia HO1 dong quan tri/Ho1 dong thanh vien....
2 O B oot
- SOCMND: v, CAP NEAY: oveevennnne. Tai: o,
- SO cophan lam dai dién: .................. cd phan
Pieu 2. Ong/Ba ........ ¢ trach nhiém thuc hién cac quyén va nghia vu cua

Neuoi dai dién phan von theo cac quy dinh tal Quy ché Neuoi dai dién cua Tong cong
29



tytai cac doanh nghiép, ban hanh kém thco Quyét dinh s0 QD-CNT ngay / /
ciia Hoi dong thanh vién Tong cong ty va cac quy dinh phap luat hién hanh.

Picu 3. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky. Cac éng/ba cb tén néu
tal Di€u 1 va thu trudng cac don vi ¢o 1ién quan chiu trach nhiém thi hanh Quyét dinh

nay./.
TM. HOI PONG THANH VIEN
Noi nhgn: CHU TICH
- Nhu diéu 3: '
-S6 KHDT ... (tinh/TP not DN dat tru s& chinh);
- HDQT, BKS ... (tén doanh nghiép);
- Luu: VT, TCNS, VT,
NGUYEN NGOC SU
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Phu luc 11/BC-CNT-NDD:

‘ Mau 2C-BNV/2008
Co quan, don vi co6 tham quyen quan 1y CBCC: ... o,
S6 hiéu can b, cOng chirc: «oovvvvvevcvieieeennn, et et nen
Co quan, don visadung CBCC: ...

SO YEU LY LICH CAN BO, CONG CHUC

1) Ho va tén khai sinh (viét chit in hoa): ..o.vvieveniiiiiiii i
Anh mau 2) TN €01 KNAC: ivniin i
(4 x 6 cm) 3) Sinh ngay: .......... thang .......... NAM ....ovveeeneee, ., G161 tinh (nam, nit):.....
4) No1 sinh: Xa.....cooooeiiinn, , Huyén....ooooevnninnnil, CTinh
5) Qué quan: X&......cccooeveennnne ,Huyén..o CTinhe
6) DAN tOC: oo L 7)Y TON GIA0: i s
8) Noi dang Ky ho KhAu thUONE ..ottt

(S6 nha, dudmg phd, thanh pho; x6m, thon, x&, huyén, tinh)

9) Noi1 & hién nay:

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

(SO nha, duong phé, thanh phé; xom, thon, xd, huyén, tinh)

10) Nghé nghiép khi duoc TUVEN AUNE: ettt e e
11) Ngay tuyén dung: ......... [ eiiiiinnns [ e, , Co quan tuyen dung: ....c.ooeeveeveevereerencenereneennes
12) Chirc vu (chire danh) hién tar: ................ TP PPP PP

(Vé chinh quyén hodc Dang, doan thé, ké ca chirc vu kiém nhiém)

13) Cong viéc chinh dugc glao ..o

14) Ngach cong chuc (vien chuc) @ ... ,Mangach: ...

Bac luong: ........ hé SO e, , Ngay huong ...... [ i [eeerireens . Phu cap chtrc vu: ............. , Phu cép
Khac: ...........

15.1- Trinh dd gi4do duc pho thdng (da tét nghiép 16p may/thude hé NA0) .o.eeveeviienieieiiicnn,

15.2- Trinh d® chuyén mon cao NRA e, PP PRRPP

(TSKH, TS, ThS, cu nhan, cao dang, trung cap, so cap; chuyén nganh)

15.3- Ly luan chinh tr1: ..o, 15.4- Quan 1y nha nuoC: ..o,
(Cao cﬁp, frung cfip, SO cép va tuong duong) (Chuyén vién cao-cép, chuyén vién chinh, chuyén vién,

can su....)

15.5- Ngoal ngl: ...oovvvvrveciennnennn, EUTTUORIRPS 15.6- TINhOC: coiivi
(Tén ngoai ngit + Trinh dd A, B, C, D...) (Trinh d0 A, B, C,...)
16) Ngay vao Péng Cong san Viet Nam: ........ [ veeiinen / .........Ngay chinh thac: .../ .../ ...

e ()

- "
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17) Ngay tham gia 15 chirc chifth 1] « XA NOE woovvre oo oo esesesesseeesssssesesseesseseee e
(Ngay tham gla to6 chuce: Doan, Hoi, ... va lam viéc gi trong to6 chire do).

18) Ngay nhap ngu: ...... [ .., [ .. Ngay xuat ngil: ...... / .../ ...Quén ham cao nhat: ............

19) Danh hiéu dugc phong tAng ca0 NNAL: ....ocoiviiiieeiieie et
(Anh hung lao dong, anh hing luc luong vil trang, nha giao, thay thudc, nghé si nhan dan va uu ta ...)

20) SO IUTONE COME LAC, Louniiiiiiiiiiie ettt e et eba e rr e se s s e s e ra e e et s st e s ebairreen s

2 1) KN thU M. oo s
(Hinh thurc cao nhat, nim nao)

A N A LV | S P O PP PPPTE PO PSP

(vé dang, chinh quyén, doan thé hinh thirc cao nhat, nam nao)

23) Tinh trang suc khoe: ...............ooc Cao: lm ...... , Can nang: ....... (kg), Nhom mau: .......
24) La thuong binh hang: ............ [veeeaaann . La con gia dinh chinh sach:................co,
(Con thuong binh, con liét s1, nguoil nhiém chat doc da cam Dioxin)
25) S6 chimg minh nhan dan: ...........  Ngay cap: oo/ ... /... 26)SO s60 BHXH: .............
27) A0 TAO, BOI DUONG VE CHUYEN MON, NGHIEP Vy, LY LUAN CHINH TRI,
NGGAI NGU
Chuyén nganh dao | Tu thang, nam- Hinh thirc Van béng, chirng

Tén truon Ao p o A o1 3 x . A
5 tao, bo1 dudng Dén thang, nam dao tao chi, trinh do gi

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111

..............................................................................................

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

(Ghi chu: Hinh thirc dao tao: Chinh quy, tai chirc, chuyén tu, boi dudng .../ Van b%mg: TSKH, TS, ThS, Cu nhan, Ky su ...

28) TOM TAT QUA TRINH CONG TAC
Tr thang, nam Chuc danh, chire vy, den vl cOng tac (dang, chinh quyén, doan thé, td chirc
dén thang, ndm | x4 ho1), ké ca thoi gian dugc dao tao, bdi dudng vé chuyén mén, nghi€p vu...

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll




llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

...........................................................................................................................................................

- Khai r8: b1 bat, b1 tu (tir ngay thang nim nao dén ngay thang nam nao, & dau), da khai bao cho a1, nhitng van

dé gi ? Ban thin c6 lam viéc trong ché d0 cli (co quan, don vi nao, dia diém, chic danh, chic vu, thoi gian lam

VIEC ...)

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

-----------------------------------------------------------------------------------------------------------------------------

- Tham gia hodc ¢6 quan h€ véi cac t6 chuc chinh tn, kinh t€, X8 hd1 nao & nude ngoai (1am gi, t6 chic nao, dit tru s6

O dau ...?7)

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii

lllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

« " " E BB R RCE N N N N N N N N NN NN R R E N R E E E E R E E E E E E E R E N E E E R E R N E R EE N T EE E N E N TN R I I I R R N IR T R I I I N T IR I R RN N N T R RN RS RN RN RN RN RN RN BN N RN RN N NN BB RN

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

30) QUAN HE GIA PINH

a) Vé ban than: B6, Me, Vo (hodc chong), cac con, anh chi em ruét

\Y (e

quan hé Ho va tén

Nam
sinh

Qué quan, nghé nghiép, chirc danh, chirc vu, don vi, cong
tac, hoc tip, noi & (trong, ngoai nudc);, thanh vién cac to
chuc chinh tri-xa ho ...

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

................................................

lllllllllllllllllllllllllllllllllllllllllllll

---------------------------------------------

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

..............................................

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

....................................................................................................................................................................................................................................................

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

..........................................................................................................................................................................................................................................................................................

....................................................................................................................................................................................................................................................

........................................................................................................
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lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

....................................................

-----------------------------------------------

..................................................................................................................................................................................................................................................................................................

M Nam | Qué quan, nghé nghi€p, chure danh, chirc vu, don vi, cong
tac, hoc tap, not ¢ (trong, ngoai nudce); thanh vién cac to

uan hé , : ot A
X ' chuc chinh tr1-xa hor ...

sinh

--------------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

llllllllllllllllllllllllllllllllllllllllllllllllllllllllll

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

....................................................

------------------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

........................................................................................................................................................................................................................

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

__31) DIEN BIEN QUA TRINH LUONG CUA CAN BQ

4 '
. .
L] F L] 1 ] l -
H 1 b " 1 k [
. I H ' v . .
-||||||.|i||-||.-|.-|.|-|--|..ar.| LEL .n.--a-“-u|Lu'|--n.-----n.--a--.n.---.---aa--||||.|..|||||||.|.|-|.pa.*.|-au|.a-|....,. ....u.au||.||.|.|..|.,|||||,|.|.||.,|.....,|||*.-1-.11,,...-..|..-|.|....||.|.|.|||..||||||u|.|||||‘n.aap..-aaa-.a..‘a|.|a.|u|||a|.u|.|aa.|||.a|.p|..||||.|.,..=.. aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa i -----------------------------------------------------------------------------------------------------------------
L] [ [ ]
. i ! ' H i [
i i . . .

Ngach/bac:

Heé s6 luong:

32) NHAN XET, PANH GIA CUA CO QUAN, PON VI QUAN LY VA SU DUNG CAN BO

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll
lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll
llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll
lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Newoikhaa L , ngay ....... . thang........ nam........
T61 xin cam doan nhitng Thu treong co quan, don vi quan ly va sir dung
[0 khai trén day 1a dang su that lao dong
(Ky tén, ghi ré ho tén) - _  (ky ten, dong dau)

AN = s S
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Phu luc 12/BC-CNT-NDD
Mau Quyét dinh thei lam Negwoi dai dién
BO GIAO THONG VAN TAI CONG HOA XA HOI CHU NGHIA VIET NAM

...\ TONG C()NQ TY Doc lap - Tw do - Hanh phuc
CONG NGHIEP TAU THUY

-

’ Ha N¢oi, ngay thang nam
S0: /QD-CNT

QUYET DINH
Ve viéc thoi lam Ngwoi dai dién von cua Tong cong ty Cong nghi¢p tau thuy
tai Cong ty...

I 'HOI PONG THANH VIEN q
TONG CONG TY CONG NGHIEP TAU THUY

Can cu Quyét dinh s0 3287/QP-BGTVT ngay 21/10/2013 ctia Bé Giao thong
van tai thanh lap Tong cong ty Cong nghi€p tau thuy;
Can cir Quyét dinh §6 3390/QD-BGTVT ngay 06/12/2013 cua Bo Giao thong van
tal vé viéc phé duyét Diéu ié to chuc va hoat dong cia Tong cong ty Cong nghiép tau
thuy:

Can cir Quyét dinh s6 .....QD-CNT ngay / /2013 cta Hoi dong thanh viénTong
cong ty vé viéc ban hanh Quy ché Nguo1 dai dien cua Tong cong ty ;

Can ci Nghi Quyét s& ...NQ-CNT ngay ....,2013 cua Hoi dong thanh
vien'long cong ty;

Theo dé nghi cua Tong giam doc Tong cong ty,
QUYET PINH:

Piéu 1. Thoi 1am Ngudi dai dién phan von cta Tong cong ty tai ..... doi vOi
Ong/Ba ..o )

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky. Ong/Ba ..... va thu
trudng cac don vi ¢o lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: TM. HOI PONG THANH VIEN

- Nhur diéu 2; | CHU TICH
- Chu tich HDPTYV (d¢ b/c);

-So KHDT ... (tinh/TP noi1 DN dat tru so chinh);
- HPQT, BKS ... (tén doanh nghi€n);
- Luu: VT, TCCB, ... (t€n Ban phu trach).

Nguyén Ngoc Sw
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Phu luc 13/BC-CNT-NDD

BO GIAO THONG VAN TAI  CONG HOA XA HOI CHU NGHIA VIET NAM

~ TONG CONGTY Doc l1ap - Tu do - Hanh phiic
CONG NGHIEP TAU THUY T
I Ha Noi, ngay thang ndm 2013
SO: /CNT-.......
Vé viée........
: .. -S0Kéhoachvadautu ...
Kinh gu:

- Hoi dong quan tri, Ban Kiém soat ... (tén DN)

Can cir yéu cau quan 1y von dau tu cia Tong cong ty Cong nghiép tau thiy tai

., hgay ..... [oood. ... Hoi dong thanh vién Tong cong ty (SBIC) da co6 Quyét dinh sb

/QD CNT cham dut Oy quyen dai dle"l von cua SBIC d6i véi Ong/Ba ... va Quyét

dmh 5O ...../QD-CNT uy quyén dai dién von cta SBIC tai ..... dbi véi cac Ong/Ba .....
(Quyét dmh ¢inh kem)

SBIC xin théng bdo va dé nghi quy co quan, don vi thuc hién cac tha tuc dang ky
Nguoi dai dien von theo quy dinh

Rat mong tiép tuc nhan duoc su ho tro, phéi hop cua cac co quan trong cong tac
quan ly von dau tu cua SBIC tai .....

Tran trong. /.

NGUOI DAI DIEN THEO PHAP LUAT
Noi nhin: (Ky, ghi ro ho tén)
- Nhu trén;
- Luu: VP,....., ....

36
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Phu luc 14/BC-CNT-NPD
CONG HOA XA HOI CHU NGHIA VIET NAM
DoOc ‘ap - Tu 5 - Hanh phuc

________ L
KN B
Tén t6 chire: Tong cong ty Cong nghi€p tau thuy

Giay ching nhan dang ky kinh doanh $6:0106113303 do S& Ké hoach Pau tu Thanh phd
Ha no1 cap ngay 18/12/2013.

Dia chi: S6 172 Ngoc Khanh, Ba Dinh Ha Noi

Ngudi dai dién theo phap luat: Ong Nguyén Ngoc Su — Chu tich Hoi dong thanh vién

CMND/H6 chiéu:......cocvvin. NgAY Cap «vvvevveeeriieeenee e NOTCAD . v

S& hitu s6 ¢o phan (ménh gia ........ VND/1 CP)la: ............... \‘53

Bang chit: ................... e ISURUTRRSRSOUOY TR o

MA SO CO AOTIZT oot e e e s
UY QUYEN CHO:

Gng (B ) o e e e e
CMND/HO chiéu...........ccoceui.... Ngay cap .oovvvvveeeeeee . NOTCAP. oo

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

T'hay mat cho SBIC tham du, phat biéu, biéu quyét tai Dai hoi dong co dong to chirc
ngay..../ 2011 cua Cong ty cO phan...............

Ong/Ba: oo, ¢O nghia vu thuc hi€n dung no1 dung quy ché lam viéc
cua Dai1 hoi, khong dugc uy quyén lat cho nguo1 khac; cam két thuc hién dung theo chi dao
cua SBIC, chap hanh day du cac quy dinh cua phap luat; chiu trach nhiém trude SBIC va
phap luat vé cac ton that, thiét hai gdy ra néu khong thuc hién dung cac cam két nay.

Gidy uy quyén nay chi cé gia tri tham du Dai hdi dong c6 dong noi trén va duoc lap
thanh ba (03) ban (01 ban luu tai SBIC, 01 ban giao ngudi dugc uy quyen, 01 ban nop
hoac guri cho Cong ty ... trudce khi hop).

...... neay ..... thang .... nam
Negwoi nhan iy quyén Dai dién theo phap luat
(KY:va ghi ré ho tén) eda bén 1y quyen

(KVv va ghiro no il
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